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Purpose This guideline identifies events that the Benevolent Association will recognize without 
further consideration by the Board of Directors.   

Scope This guideline applies to the Benevolent Association Board of Directors.

Guideline The Benevolent Association Board of Directors recognizes the support that is imparted by 
acknowledging traumatic events in the lives of Association members.  To do so efficiently, 
equitably, and with fiscal responsibility, the Board of Directors has established the 
following guideline:    

  
• One Director shall be appointed Corresponding Secretary, pursuant to Article IV, 

Section 3, Overland Park Fire Department Benevolent Association Bylaws (the 
bylaws).   

• Correspondence shall express appropriate sentiment on behalf of, “The Overland 
Park Fire Department Benevolent Association”.  

• The Board of Directors shall establish a single event expense limit.  The 
Corresponding Secretary shall obtain approval of the Board of Directors for any 
expenditure that exceeds the single event limit.   

• The Board of Directors shall specify an annual budget amount that is available to 
the Corresponding Secretary to discharge the duties specified herein.  The 
Corresponding Secretary shall obtain approval of the Board of Directors for any 
expenditure that will cause the annual budget to be exceeded.   

• The Corresponding Secretary shall send a card, via regular post, to the home of 
any member who has experienced the death of a child, grandchild, parent, 
grandparent, sibling, spouse, or in-law (including parent, grandparent, sibling, 
child, or grandchild).  

• The Corresponding Secretary shall send a card, via regular post, to the home of 
any member who has personally experienced any other significant traumatic 
event.    

• The Corresponding Secretary shall send a flower arrangement, or an equal 
charitable donation in lieu of flowers if so requested, to the funeral of any 
Benevolent Association member.   

• The Corresponding Secretary shall coordinate contacting the family of any 
deceased Association member to extend the services of the Benevolent 
Association and to assess the situation for opportunities to provide support.  

• This guideline shall be evaluated annually to adjust expense limits and means of 
expression to balance Association activity and financial resources.   
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